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CLIENT STATEMENT OF EVENTS
Your details
	Name
	

	ACN / ABN
	

	Address
	

	Postal address
	

	Contact Person

(if company)
	

	Position Held

(if company)
	

	Email
	

	Tel: BH
	

	Tel: Mob
	


Other party’s details
	Name
	

	ACN / ABN
	

	Address
	

	Contact Person

(if company)
	

	Position Held

(if company)
	

	Email
	

	Tel: BH
	

	Tel: Mob
	


Repeat for each additional party  where necessary
	Name
	

	ACN / ABN
	

	Address
	

	Contact Person

(if company)
	

	Position Held

(if company)
	

	Email
	

	Tel: BH
	

	Tel: Mob
	



Directions on completing your statement
(a) This statement is made primarily for the purpose of instructing lawyers for the purposes of litigation. It is privileged and confidential. 


(b) Comments in square brackets [   ] give directions as to what general point is needed to be made in a particular paragraph.


(c) Comments in round brackets (   ) set out information to be inserted


(d) Complete this Statement in as much detail as possible. Do not leave anything out. E C Legal will review and delete irrelevant information. 

(e) Once you start telling your story, try to start each new paragraph with an approximate date of what happened at that time. It is very important that you keep the statement in chronological order. 


(f) Give as much detail as you can. Include events, thoughts, reactions from other people rather than leave them out. Confine the detail to what actually happened rather than what should or might have happened.


(g) Where there are documents in existence or if there are documents which support statements you make, include details of what the documents are and how the documents came into existence in your story. This can include quotes, agreements, invoices, email, SMS, photos etc.  

(h) Do not sign the Statement until it has been reviewed and agreed as a final form.


(i) Send the draft form as a word document by email to be reviewed and returned to you. It may take several exchanges before the Statement is agreed as a final form.

STATEMENT

1. [Use this paragraph if client is company – edit to show what authority the maker of the statement has] I am the sole director and shareholder of the Client Company and have full authority to give evidence on its behalf. 

2. On or about (day, month, year), I ……(start telling your story here – give as much information as you can – for business disputes it is important to record how the parties came to deal with one and other and what the deal between the parties was)

3. On or about (day, month, year), ……(keep telling your story using a new paragraph number every time a new event happens)


DATED the

day of  




20
I, the person named above state that this is a true summary of the evidence I intend to give in this matter if called upon to do so.

---------------------------------------------

Signature 

---------------------------------------------

Name
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